Attaching Documents to Site
[bookmark: _GoBack]
In order to add documents to your site, login to your opengov.com site:
[image: ]
Then click on the “Portal” tab: [image: ]







Click on “Supporting Documents” on the left, then “select” on the right: [image: ]
Choose the file you want to attach and click open: [image: ]
Click Save [image: ]
When you view your site you will find the document has been attached:
[image: ]
If  you no longer want the document attached, follow the above steps but this time click the remove button then the save button: [image: ]
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Welcome to Reports!

This is where the reports you create are
stored. Explore these example report
templates to see what you can create with
OpenGov, then download the template to
make your own. When you're ready to add a
report click on Create Report in the upper
right hand corner.

OpenBooks @
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~ REPORT TEMPLATES

Report Templates are examples of the most popular reports being created by other governments on C
instructions to create the report for your organization.
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